
_______________________________________________________________________________
Kim Albert-McLaughlin
Program Administrator (Payroll/Personnel)
kamv@westchestercountyny.gov
(914) 231-4588
Department of Parks, Recreation & Conservation
450 Saw Mill River Road
Ardsley, New York 10502

From: Merrill Verma, Kara <kqm8@westchestercountyny.gov> 
Sent: Thursday, June 1, 2023 12:22 PM
To: Giamei, Connie <cdgg@westchestercountyny.gov>; Abbasi, Fadiya
<ffa6@westchestercountyny.gov>; Abril, Claudia (Health) <cmac@westchestercountyny.gov>; Albert-
McLaughlin, Kim <kamv@westchestercountyny.gov>; Anton-Bockino, Diane
<daa1@westchestercountyny.gov>; Breedy, Rosalind <rvbc@westchestercountyny.gov>; Brown,
Sandra <shs2@westchestercountyny.gov>; Buckley, Stephanie <saby@westchestercountyny.gov>;
Burke, Lisa <lqbm@westchestercountyny.gov>; Cabaleiro, Mary Kate
<mkc9@westchestercountyny.gov>; Cancel, Steven (Health) <sqct@westchestercountyny.gov>;
Castiglione, Mary <mtc2@westchestercountyny.gov>; Chasan, Rosellen
<rcc3@westchestercountyny.gov>; Coker-Wiggins, Jennifer <joc8@westchestercountyny.gov>;
Conway, Rosemarie <rtu1@westchestercountyny.gov>; Cuomo, Christopher
<crc4@westchestercountyny.gov>; Duval, Victoria <vld1@westchestercountyny.gov>; Dziadzio, Irene
<ipd2@westchestercountyny.gov>; El Kharroubi, Bouchta <bae8@westchestercountyny.gov>; Fallon,
William <wpf4@westchestercountyny.gov>; Felder, Whitney <wgm1@westchestercountyny.gov>;
Filder, Nicole <nqff@westchestercountyny.gov>; Ford, Nardara <naf1@westchestercountyny.gov>;
Forzano, Charles <ccfn@westchestercountyny.gov>; Ganesh, Sarita
<sgga@westchestercountyny.gov>; Gopalkrishna, Siva <sqgq@westchestercountyny.gov>; Jackson,
Daniella <dqj4@westchestercountyny.gov>; Johnson, Karlene <kkl3@westchestercountyny.gov>;
Jones, Shanta <spp2@westchestercountyny.gov>; Joseph, Sheeja <soso@westchestercountyny.gov>;
Kachappilly, Joemon <jqkj@westchestercountyny.gov>; Kadanoff, Peri
<pakk@westchestercountyny.gov>; Kiernan, Susan <sak7@westchestercountyny.gov>; Lacarbonara,
Lisa <lllc@westchestercountyny.gov>; Mallison, Victor (TAX) <vlm2@westchestercountyny.gov>;
Mastrogiacomo, Luciana (Lucy) <lxm2@westchestercountyny.gov>; McDowell, Dionne
<dxmn@westchestercountyny.gov>; Medwid, Mark <mamx@westchestercountyny.gov>; Montera,
Donna <ddmk@westchestercountyny.gov>; Nelson, Tajian <taj1@westchestercountyny.gov>;
Notargiacomo, Robert <ran4@westchestercountyny.gov>; Prakash, Leelama
<lpp4@westchestercountyny.gov>; Reiners, Heather <har9@westchestercountyny.gov>; Robertson,
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1. Left click on the Search icon in toolbar at bottom of your screen (if your PC has not been updated then you may see the Windows icon instead. In that case you will left click on that icon and follow same instructions below).



2. In the search box type the following (you may find it easier to copy and paste the below file name)

 \\fs_hr\HR Training for Other Departments 

3. Then hit ENTER



4. A new screen will open with file folders:

· Double click the 2023 folder 

· Double click the Progressive Discipline 2023 folder

· Double click the MS Excel file ‘ProgDisc.xlsx’ 

· Once the file is open, enter all registration information for your supervisors.

[bookmark: _GoBack]
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Larenna <lmj1@westchestercountyny.gov>; Rodrigo, Chithra <cpr3@westchestercountyny.gov>; Roye,
Vedette <vqr1@westchestercountyny.gov>; Russell, Trudi <tmra@westchestercountyny.gov>;
Sanchala, Tejash <tvs3@westchestercountyny.gov>; Unnithan, Sreekumarbabu
<sgu3@westchestercountyny.gov>; Vanderberg, Sunday <mav5@westchestercountyny.gov>;
Varghese, Susan <svva@westchestercountyny.gov>; Vela, Erion <eqvh@westchestercountyny.gov>;
Verghese, Abraham <aqv2@westchestercountyny.gov>; Woods, Demetrius
<dbwh@westchestercountyny.gov>; Raynor, Valerie <vaw1@westchestercountyny.gov>
Subject: Announcing Progressive Discipline Training
 
Good morning,
 

The Human Resources and Law Departments are pleased to announce we are again
offering Progressive Discipline training for supervisors and administrators. We currently
are offering a session on June 15th, and plan to schedule more in the future.  The training
will be held in person at the Westchester County Center, Little Theater [top floor] from
2:30pm – 4:00pm
 
To register supervisors/administrators from your department you will need to enter their
information into the shared spreadsheet that has been created by Human Resources. 
Please ensure you enter the names on the appropriate sheet. You will see a folder
entitled Progressive Discipline 2023 in the 2023 general folder; please see directions
attached.
 
NOTE: If you are receiving this email then you should already have access to the shared
spreadsheet; however it’s likely you may need to map the drive; therefore we ask that
you refer to the attached MS Word document and follow the instructions we have
included. Others not on this distribution list will not be able to access it as we are asking
that a department’s scheduling be coordinated through the contacts on this email.
 
As the date draws closer, I will send Outlook invitations to confirm registration and
attendance.

 
If you have any questions, please do not hesitate to contact me.
 
Thank you,
 
~Kara 
Kara A. Merrill| Director of Administration - Human Resources | 914.995.2109 | kqm8@westchestercountyny.gov 
Westchester County Department of Human Resources | 148 Martine Ave., Suite 100 | White Plains, NY 10601
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Follow Westchester County

Facebook - Twitter - Youtube - Instagram

https://www.facebook.com/westchestergov/
https://twitter.com/westchestergov?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.youtube.com/channel/UCC774tkGUZw8xoZtHhuQUsQ
https://www.instagram.com/westchester_county_government/

