PB Link is http://uxpbud:9080/performancebudgeting/login.jsp
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User Name: |

Password: |

Forgot vour password?

This commercial computer software is delivered with Restricted Rights to the
Government. Use, reproduction, or disclosure is subject to the restrictions set
forth in the FAR, DFAR, or other license provisions referenced in the contract.
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Select Budget Tasks, then Formulate a Budget Request

{= Advantage Performance Budgeting - Microsoft Internet Explorer, provided by Westchester County
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Formulate Budget Request
Execute a Formatted System Query

You can use the drop-

Advantage Rank Budget Requests down menu *OR* the
Budgeting — 1 links in the middle of

Reference Data - This contains
links to all the reference data in
the system.

SBFS - This contains links to all the
SBFS data in the system.

the page

Consolidations - This contains all Positions, Employvees and Assignments - Allocations
the consolidation links. This contains links to Positions, o
Emplovees and Assignments. Erojections

Cimensions - This contains all the
dimension links. Eenefits and Supplemental - This

contains links to Benefits and

EBudget Forme - This contains all

the Budget Form links.

EBudget Controls - This containg
links to Budget Controls.

mMore...

Utilities - Links to utilities.

Import f Export - This contains
links to all Import / Export data.

Rollover - This contains links to
rollover.

Supplemental.

Class, Category and Other - This
contains links to Class, Categgry and
Other.

Salary Tables - This contay
Salary Tables.

MOore...

Budget Tasks - This contains links to
independent Views.
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{= Budget Layout Selection - Microsoft Internet Explorer. provided by Westchester County
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Security Budget Tasks

Budget Layout
Selection Page: click
on Search to see
available layouts

Advantage Performance Budgeting = Budget Tasks = Budget Lavout Se

Budget Layout Selection

Code: | Mame: | Search
Layout Type:

Select | Display Items
Items 1-2 of 2

@ & ZND_QTR_FORECAST 09 2nd Qtr Forecast Generic

[£] ~ BuDGET 2010 Budget Generic
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{= Budget Layout Selection - Microsoft Internet Explorer. provided by Westchester County
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Budget T
- Budget Layout

Budget Layout Selection

Code:

Layout Type:
Display Items
Items 1-2 of 2

@  ZND_QTR_FORE J 09 2nd Qtr Forecast Generic

MName: | Search

[£] = | BuDGET 2010 Budget Generic

Highlight Budget and
Click “Select”
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{= Select Budget Request - Microsoft Internet Explorer, provided by Westchester County
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Select Budget Request

Layout Code: IEIUDGEF Request Code: | Search . « ”
Layout Type: | Generic Request Name: | CIICk SearCh = your
Fund: | +# Organization: | # avallable Budget

Edit| | Copy View Displayltems |ayouts WI" appear as

Sl (LIEG ]

El 13_suocer 13 - Budget Office your budget analyst.
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{= Select Budget Request - Microsoft Internet Explorer, provided by Westchester County
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/ T A Welcome, adll [ Home k= | Help | Preferences | Edit Password | Logout
, I \\ v JALD ;'!.L NT:j.L{IE Ferformance Budgeting
SEFS

Projectionfallocation  Security  Utilidies  Budget Tasks

> Budget Tasks

Reference Data

Advantage Performance Budgetine > Formulate Budget Request = Select Budget Request

Select Budget Request

Layout Code: IEIUDGEF Request Code: | Search
Layvout Type: Generic Request Name: |
Fund: | + Qraanization: | x

I_ﬂew] I_Qupv] [Eiew] [Qelete] I_nge] Displavltems

Request Code Request Name

[E] = 13_BUDGET 13 - Budget Office

Highlight Budget
Layout to be edited
and Click “Edit”
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{= Budget Lines - Microsoft Internet Explorer provided by Westchester County

@;’f - |ﬁ, hitkpe ffuxpbud: 9080)performancebudgeting/ Contraller V| *3 || X |GDDQ|E | 2=

File Edit Wiew Favarites Tools  Help
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— | Budget Request” page. 5
Click on “Budget Lines” tab _
]

| — |
Edit Budget Request | Budget Lines | Document Attachments |

—

Static Fields Then Click on Budget

Layout Code: |[BUDGET Layout Type: | Generic Request Code: [13_BUDGET Stage: |1

Fund: | Object header to sort
by object.

[gpdate ] [ Refresh ] l_ Zero Out ]

[ MNew Item ] [ Copy Itemn l [ Delete Item l

Itern Page: 123 4 Iterns 1-10 of 34 [F]

LIIIE Drganization Budget Function| Function|Main 2009_TOTAL |SBFS_ALLOCATED |Requests TOTAL
Object Type Program

1 [El1z_1000:1000 4 Elfto10 Expense Elfe # Ellss # @E.fﬂ 1,443,909 | 1,474,676 | 1,474,676 |t
@ r 2 [Bfi3_1000:10004 Ell1200 & g;ﬂ?z’z';”a' Expense Ellcc # Elos # Ellee + | o o 0 | o [
Elr 3 Bz 0000004 Elfrace ¢ Z0fssonal eypence Blfac ¢ Ellos # Hles # | 2,000 | 0 | o | o [c
Elr « Elis_1000:1000 4 Elf2z00:0s # $3PME Expense Blfec # Ellos # Hles # | 0| 0| 0| o [:
Er s [Eizs_1000:10004 Efzore ¢ ;ﬁﬁif”a' Expense Eljcc # Elos ¢ Elles # | 1,200 | 0 | 0 0 [
Elr & Bz 100010004 Elsozo 2 Zofessional gypense Elfos  [Ellos # Eos # 1,510 | 0 0| of
Elr- 7 [E13_1000:1000+ Efze00:07 # ;;DFE‘Z“ZE”E" Expense El[cc # Elos # Ellee # | 1,500 | 0| 0 0 [t
Elr e [Efis_1000:1000# Elfseo0:07 # g;ﬂf‘zz';”a' Expense @Eﬁ @Eﬁ @Eé‘l 3,000 | 0 0| 0 I-[v
£ | >
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{= Budget Lines - Microsoft Internet Explorer provided by Westchester County
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request funds, Click
on Budget Object box dealleall

Edit Budget Request| Budget Lines | Document Attachments and then “ltem|ze

— Static Fields
Layout Code: |[BUDGET Layout Type: | Generic Rye/hs BUDGET Age J1
F

[gpdate ] [ Refresh ] l_ Zero Out ]

H

[ New Item ] [ Copy Item l [ Delete Item ] [ltemlze ] Dizplay | 10 View as C5V

Iterns 1-10 of 64 [&]

Function| Function|Main 2009_TOTAL |SBFS_ALLOCATED |Requests TOTAL
Type Prngram

Item Page: 1234567

Line|Organization Budget
Object
Elr
SubTotal

1 [E13_1000:1000 # Elf1010 Expense [El[e # Ellss ¢ @|GG #| 1,443,909 | 1,474,676 | 1,474,676
B 28 [Ell13_1000:1000 # Effd10:01 ;;':'r':ﬁ“;‘“zf”a' Expense [El[GG ¢ Ellss ¢ Elfce # | -12,588 | o
sooroa T e I*El:
Elr 2 [ aforo00s Bizoo o ZefEonal ppense Blfac ¢ Elos # Ellce # | o |
B 3 [E[13_1000:1000 # El[1400 .f‘f";g’;‘ffe:‘“a' Expense Ellcc # Elps ¥ Ellce | 2,000 | o
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A budget line has five identifiers that make it unique: Organization, Budget Object,
Function, Function Type (aka Mandate), and Main Program.

Funding for 1010 Annual Regular will already be populated when you open your budget
request. Fringe benefit object codes will also be populated for those departments with
internal fringe budgeting.

The only way to request or change funding is to itemize.

Certain budget objects cannot be itemized: 1010 Annual Regular and the fringe benefit
codes (1650, 1651, 1680, 1720, 4937, and 4945). Using 1010 as an example, to add
to or decrease funding requires use of a 1010:01 budget line. In most cases, this line
will appear in your budget layout. If not, additional instructions will show you how to
add a line to a Budget Layout.

Note in the previous slide the column titled Request. All boxes will be grayed out except
the box for 1010 and fringe benefits. NEVER ENTER A DOLLAR AMOUNT IN THIS
BOX. To change 1010 Annual Regular funding, you must use a 1010:01 budget line
and itemize.



{= Budget Line Details: Professional Services - Microsoft Internet Explorer, provided by Westchester County
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Edit Budget Reguest | Budast Lines | Document Attachments

Budget Line Details |

H
[ New Item ] [ Copy Item ] [ Delete Item ] [ Update ] [ Refresh ] II:Ii,5.|:|IE|',-r Items
I .. 3
@ v Owertime Employee Overtime 0 Requests
Expand All |

— = Professional Services Infd

This is the Budget Line Details
ma Time Period: | Requests (¥ page, aka Itemization Page. Last
*Provider: [Employes Overtime  “Amount: year’s itemization lines will usually
S appear in this page without a dollar
e ey Sring bedget \ request value. Check off the
“Name” box to see the background
text.

Name: |Dver‘time

1 Budget Clerk, 1

Boxes with a red asterisk must be
completed.
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& Budget Line Details: Professional Services - Microsoft Internet Explorer provided by Westchester County
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Back from the Itemization

~
Page.
Edit Budget Reguest | Budast Lines | Document Attachments

Budget Line Details |

H
[ New Item ] [ Copy Item ] [ Delete Item ] [ Update ] [ Refresh ] Displavltems
@ v Owertime Employee Overtime 0 Requests
Expand All | Collapse All
— = Professional Services Information
Name: |Dver‘time *Posting Time Period:
*Provider: |En'|p|u:uvee Owertime *Amount: | 2000| )
T — Here we are requesting $2,000 for
- Comment: [Analyet, £ Exec overtime. Once itemization line is
Secy during budget 0
season complete, click Refresh to refresh
this page, and then click on Update |
to exit the itemization page and
return to Budget Lines Page. B
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Now back on Budget Lines

Page. $2,000 appears in the

oo e request column but not in the

Layout Code: |EIUDGI:_|' Layout Type: Gensrc Request Cod tOtal CO|Umn. NOW CI'Ck On
Fund: Save.

| — |
dit Budget Request | Budget Lines | Document Attachments

Update ] l_ Refresh ] [ Zero Out ]

New Item l [ Copy Item ] [ Delete Item ] [ltemize l I::IispIEﬂ,ur Iterns  View as CSW

rem Page: 1234567 Itemns 1-10 of 64 [&]

Line|Organization Budget Function| Function|Main 2009_TOTAL Requests TOTAL
Object Type Program
1D

Elr 1 [Efi3_1000:1000 # El1010 Expense Elfce # El[ss # Bllee # [ 1,443,909 | 1,474,676 |

T Y S S N E |

E 28 [El[13_1000:1000 # El[1010:01 # ;;DEE§EHE| Expense Elfee # Ellss # Ellce | -12,588
peroral (| [ [ | | [ [EEEET El
| 0 | 0|

A 2 B[z 10000004 Elizo0 ¢ Zofessional gpense Flloe # Ellos # Blee ¢ | 0 |
pereratl ] [ | [ [ [ [ | | —l
Sl 3 Efiz_1000:1000 7 El1aco o Efessional gpence Ffce v Ellos & Elee # | 2,000 | 0| 2,000 0|
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{= Budget Lines - Microsoft Internet Explorer provided by Westchester County
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@ Action was successful.

A

1
=dit Budget Request | Budget Lines | Du:|-c:|\mer|t Attachments |

i )
- Static Fields $2’OOO appears In the

Layout Code: [BUDGET TOtal CO|Umn. | BUDGET Stage: |1
Task completed.

Update ] [ Refresh ] I_ Zero OulT]

New Item ] [ Copy Item ] [ Delete Item ] I_lt&miz& ] Display EL Wiew as CSW

tem Page: 1234567

Line|Organization Budget Function] FunctiS
Object

1 [B[13_1000:1000 # El[1010

Iterns 1-10 of 64 [F]

SBFS_ALLOCATED TOTAL ‘
s09 | 1,474,676 | 1,474,676
1,44 14?45?55 14?45?s|

28 [El[13_1000:1000 " El[1010:01 & E;Drﬁzzf”a' Expense Elee # Ellss ¢ Elfce # | -12,588
obroal)l [ [ [ [ | | [ [EEEET | | |

2 [Effs_to00:1000 ¢ Elftz00 ¢ Eofessional gypence [El[Ge ¢ Ellos # Ellee |

Services

2009_TOTAL

3 [E13_1000:1000 # El[1a00 ¢ Professional gpenee e & Ellos # e # | 2,000 | o 2,000 | 2,000

Services

wbrotaff | [ [ [ [ [ | | aaa— I_z 000 I_z ool ¥
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{= Budget Lines - Microsoft Internet Explorer provided by Westchester County
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Layout Code: IEIUDGI:_F Layout Type: | Seneric Request Code: |13_EIUDGI:_|' Stage: |1

Fund: |

Update ] [ Refresh ] I_ Zero Qut ]

New Item ] [ Copy Item ] [ Delete Item ] I_lt&miz& ] IIili.s|:||E|1§,-r Items View as CSW

temPage: 1234567 Item51100f64-

Line|Organization Budget Function]| Function|Main 2009_TOTAL |SBFS_ALLOCATED |Requests TOTAL
r
Object Type Prugram
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28 13_1000:1000 1010:01 Expense GG 55 GG -12,538
@ r @ o @ o Professional @ 7 @ o @ .

Services

obrotal || [ | [ | [ s EE|
Elr 2 E[z_o00im0004 Bfizo0 o FofEssional ppense Flfoe  Elfos ¢ Hoe # | o

S N N
Elw | 3 [Eiz 100010004 Elfis00 o EeMEssional ppence Flfoe ¢ Elfos # Hee # | 2,000 | olf 2,000 | 2,000

wbrotaff | [ [ [ [ [ | | aaa— I_z 000 I_z ool ¥

< T}

Inbow - Micrasaft ... ] S\ CentralhCommu. .. I.‘r_ Budget Lines - Micr. .. ﬁ Microsoft PawerPai,.. [E{ Diocumenkz - Micros., .. '{I ._ 4:40 PM



{= Select Budget Request - Microsoft Internet Explorer, provided by Westchester County

@t—‘;r - |§, htkp: ffusepbud: 9080/ performancebudaeting/Controller V| 2 || X |Gnu:ug|e
File Edit Wiew Favarites Tools  Help
{\i' ﬁ'ﬁ' [@58Iect Budget Request l_l @ - B @ ki @" '@' @' ﬁ '3
] \ / T Bl Welcorme, adl orne k= elp references dit Password ogout
\\\‘\, JAD\':!.LNTAL{IE Ferformance Budgeting me adi | vele (RS it rd R
Reference Data  SBFS  Projection/allocation  Security  Ukilities  Budget Tasks
Advantage Performance Budgeting > Budget Tasks = Formulate Budget Reguest = Select Budget Reguest
Select Budget Request To exit PB page, only V
use Logout button. g
Layout Code: IEIUDGEF Request Code: | Search DO not CIle
Lavout Type: [GEIEC Request Name: | Internet Explorer
Fund: | + Qraanization: | ¥ . .
red X in upper right
I_Qupv] [Eiew] [Qelete] I_nge] Display | 10 % | Items =
corner.

Request Code Request Name

[E] = 13_BUDGET 13 - Budget Office
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Miscellany
* Include detailed description of funding request in ltemization Page’s Comment box.

« Enter revenue increases as positive values. PB will convert entry to a tax levy
reduction.

« Try to complete PB work in one uninterrupted time period.

« If PB times out due to inactivity while you are “in” a Budget Layout, or if you exit a
Budget layout incorrectly, the next time you try to access that Layout, you will receive
a “Write Lock” error. Call you budget analyst (or any budget analyst) to release the
lock.
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